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Memorandum 
TO:
CC:
FROM:
DATE:
SUBJECT:  Inappropriate social media content
Competitive Carriers Association (CCA) has a strict social media policy. In this regard, I wish to inform you that you have to determine what to post on your social media accounts. The company does regular checkups on the content you post in your media accounts. The policy is that any employee found guilty of posting antisocial posts or using abusive language in their social media accounts, the victim will be fired or put under compulsory leave with no salary for several weeks or months. This depends on the decision made by the board of directors. Also, a victim can be fined due to his or her mistakes. The fine is not less than ten thousand dollars. 
Due to this strictness, I wish to inform you that your social media posts do not fit the company's standards. I browsed through your Facebook account and noticed some pornographic posts. Also, most of your post are abusive and are more of a racist person. These are the most discouraged aspects of this company. The same information is found in your twitter and Instagram accounts. You must delete these posts before joining the company, or else you will lose your job or the measures mentioned above.  
I will be delighted to see you work for this company and see a reformed person when using social media. 
Best regards, 
Signature 
Name and post
Competitive carriers association
Email
From:
Date:
To: all employees
CC: board of directors
Subject: social media policy
Attachment: Memorandum on social media policy 
Dear employees,
It has come to my attention that most of the employees have started using abusive language in their social media. The company’s social media policy remains as stipulated in the employees’ code of conduct. Any violations will be taken serious and termed as failure to comply with terms of services. 
In respect to the attached memo, all employees are required to abide by the company code of conduct. Any post that violates the company's policy should be deleted immediately. Also, you are hereby informed that all employees' social media accounts will be subjected to checkup before September 15th, 2019.
I look forward to seeing reforms from all employees.
Best regards
Name and Post of the writer
Competitive Carriers Association (CCA)

